
BREAKING DOWN ARCHIVE, TECHNOLOGY AND RECORDS MANANGEMENT FEE 

I.Archive Fee- 51.305 provides for a District Court Technology Fund, however it is for archiving and 

Restoring Records. We named this the Archive FEE- and it Requires Commissioner approval annually and 

a plan. It is used for preservation and restoration of records as outlined below. 

Sec. 51.305. DISTRICT COURT RECORDS TECHNOLOGY FUND. (better stated ARCHIVE FEE thus the 

confusion) 

(a) In this section: 

(1) "Court document" means any instrument, document, paper, or other record that the district clerk is 
authorized to accept for filing or maintenance. 

(2) "Deterioration" means any naturally occurring process or a natural disaster that results in the 

destruction or partial destruction of a court document. 

(3) "Preservation" means any process that : 

(A) suspends or reduces the deterioration of a court document; or 

(8) provides public access to a court document in a manner that reduces the risk of deterioration. 

(4) "Restoration" means any process that permits the visual enhancement of a court document, 

including making the document more legible. 

(b) The commissioners court of a county may adopt a district court records archive fee of not more than 
$10 for the filing of a suit, including an appeal from an inferior court, or a cross-action, counterclaim, 
intervention, contempt action, motion for new trial, or third-party petition, in a district court in the 
county as part of the county's annual budget. The fee must be set and itemized in the county's budget 
as part of the budget preparation process and must be approved in a public meeting. The fee is for 
preservation and restoration services performed in connection with maintaining a district court records 
archive. 

(c) The county treasurer, or the official who discharges the duties commonly delegated to the county 
treasurer, in a county that adopts a fee under Subsection (b) shall establish a district court records 
technology fund in the general fund of the county for deposit of fees paid under Section 51.317(f). 

(d) Subject to Subsection (f), money generated from the fee imposed under this section may be 
expended only for the preservation and restoration of the district court records archive. 

(e) The district clerk shall designate the court documents that are part of the records archive for 
purposes of this section. The designation of court documents by the district clerk under this subsection 

is subject to approval by the commissioners court in a public meeting. 

(f) The district clerk in a county that adopts a fee under this section shall prepare an annual written plan 

for the preservation and restoration of the district court records archive. The plan may include a 
proposal for entering into a contract with another person for preservation and restoration services. The 
commissioners court shall publish notice of a public hearing on the plan in a newspaper of general 

circulation in the county not later than the 15th day before the date of the hearing. After the public 



Sec. 203.002. DUTIES AND RESPONSIBILITIES OF ELECTED COUNTY OFFICERS AS RECORDS 

MANAGEMENT OFFICERS. The elected county officer shall : 

(1) develop policies and procedures for the administration of an active and continuing records 
management program; 

(2) administer the records management program so as to reduce the costs and improve the efficiency of 
record keeping; 

(3) prepare and file with the director and librarian the records control schedules and amended 
schedules required by Section 203.041 and the list of obsolete records as provided by Section 203.044; 

(4) prepare requests for authorization to destroy records not on an approved control schedule as 
provided by Section 203.045, requests to destroy the originals of permanent records that have been 
microfilmed as provided by Section 204.008, and electronic storage authorization requests as provided 
by Section 205.007; 

(5) identify and take adequate steps to preserve records that are of permanent value; 

(6) identify and take adequate steps to protect the essential records of the office; 

(7) ensure that the maintenance, preservation, microfilming, destruction, or other disposition of 
records is carried out in accordance with the policies and procedures of the records management 
program and the requirements of this subtitle and rules adopted under it; and 

(8) cooperate with the commission in its conduct of statewide records management surveys. 

Added by Acts 1989, 71st Leg., ch . 1248, Sec. I, eff. Sept. I, 1989. 

The fee is established For a County Court at Law: 

Sec. 118.0546. RECORDS MANAGEMENT AND PRESERVATION FEE--C1VIL CASES. (a) The fee for 
"Records Management and Preservation" under Section 118.052(County clerk fee list) is for the records 
management and preservation services performed by the county as required by Chapter 203. 

(b) The fee shall be assessed as cost and must be paid at the time of filing any civil case or ancillary 

pleading thereto. 

(c) The fee shall be placed in a special fund to be called the records management and preservation fund. 

(d) The fee shall be used only for records management and preservation purposes in the county. No 
expenditure may be made from this fund without prior approval of the commissioners court. 

Added by Acts 1993, 73rd Leg., ch. 675, Sec. 2, eff. Sept. I, 1993. 

For District Courts only: (although not stated specifically in statute, but same requirement in LGC 203 is 

followed for spending these fees.) 

Sec. 51.317. FEES DUE AT FILING. (a) The district clerk shall collect at the time the suit or action is filed 

the fees provided by Subsections (b) and (b-l) for services performed by the clerk. 

(b) The fees are: 



Acts 1985, 69th Leg., ch. 480, Sec. 1, eff. Sept. 1, 1985. Amended by Acts 1986, 69th Leg., 2nd C.S ., ch . 
11, Sec. 5, eff. Sept. 22, 1986; Acts 1991, 72nd Leg., ch. 186, Sec. 1, eff. Sept. 1, 1991; Acts 1993, 73rd 
Leg., ch . 675, Sec. 5, eff. Sept. 1, 1993; Acts 1995, 74th Leg., ch. 641, Sec. 1.01, eff. Sept. 1, 1995; Acts 
1997, 75th Leg., ch. 976, Sec. 1, eff. Sept. 1, 1997; Acts 2003, 78th Leg., ch. 732, Sec. 1, eff. Sept. 1, 
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Amended by: 

Acts 2005, 79th Leg., Ch. 804, Sec. 3, eff. June 17, 2005. 
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